
Constructive Cost of a GTR 

  
Introduction This guide will help you complete your claim in TPAX if you are 

requesting to drive your vehicle in lieu of flying 

  
Procedural 

Warning(s) 
The Per Diem, Travel and Transportation Allowance Committee 

(PDTATAC) has determined POC use on TDY is to the government’s 

advantage for TDY to locations within 800 miles of the PDS (round trip).  

If your trip falls within this specification, you do not need this guide. 

 

Remember Constructed Cost of Travel now includes only the price of the 

airplane ticket plus the administrative fee charged by the Travel 

Management Center. 

 

Ensure you have filled out and have an approved Constructive Cost 

Worksheet, available at:  https://www.uscg.mil/ppc/tvl.asp 

  
Procedures See below. 

 

Step Action 

1 

 

 

 

 

 

 

 

 

 

 

 

 

Path to Settlement Requests: 

 
 

  

 Continued on next page 

  

https://www.uscg.mil/ppc/tvl.asp


Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

2 Ensure you are in the What’s Authorized tab.  Mode of Transportation and 

GTR cost (from worksheet) should appear as follows:   

 
 

  

 Continued on next page 

  



Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

3 Enter remarks as appropriate.  Click Save. 

 
 

4 The Settlement Requests screen will appear:  path to Entitlements and click 

Add This Entitlement: 

 
 

  

 Continued on next page  



Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

5 

 

 

 

 

 

 

 

 

 

Ensure Transportation Restrictions default as below.   If system does not 

default correctly, choose drop-down and select:  POC Limited to Cost of 

Constructive Travel.  Click Next and path to Itinerary.  

 
 

  

 Continued on next page 

  



Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

6 Choose Greater than 24 hours. Click Add/Edit Trip Itinerary:  

 
 

7 Input Itinerary exactly as travelled:  in this case member drove.  Click Accept 

Changes: 

 
 

  

 Continued on next page 

  



Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

8 Constructed Itinerary block should appear as below.  Click Next to access. 

 
 

  

 Continued on next page 

  



Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

9 Enter GTR cost from worksheet here.  Click Accept Changes.   

Note:  enter only the authorized dates per orders to prevent overpayment for 

days travelled outside of authorization.   

 
 

  

 Continued on next page 

  



Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

10 You will be returned to the Settlement Request screen.  Click on Calcs to 

view Daily Expenses (next screen). 

 
 

11 The Daily Expenses screen will appear.  Notice the traveler is paid only for 

the departure and arrival day just as if they had flown.  Click Done to escape. 

 
 

  

 Continued on next page 

  



Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

12 Click Comp to view Constructed Comparisons (next screen). 

 
 

13 The Constructed Comparisons screen will appear comparing actual travel 

amounts to the GTR equivalent amount.   Click Done to escape. 

 
 

  

 Continued on next page 

  



Constructive Cost of a GTR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

14 Path to the Computations screen to reveal payment at constructed cost and 

per diem totals from previous screens.  Click Save. 

 
 

15 You may now complete and send your claim to your AO per usual. 

   

  


